Thank you for your interest in scheduling a p.a.p.a. training. Please fill in the following information and return by e-mail to Kate Wiseheart at Kate.Wiseheart@cs.oag.state.tx.us. You may also fax the form to Kate at 512-460-6040. You will be contacted within three days confirming the details of the training.

Name of person requesting training:
     
Position of requestor:
     
E-mail address:
     
Telephone number:
     
School/Organization requesting training:     
ESC Region:
     
Address of facility where training will be held:
     
Preferred date for training:
     
Alternate date: 
     
Name, e-mail address, and phone number of person who will be in charge of registration:
     
Number of participants (See note below):
     
Name, e-mail address, and phone number of person who will receive advance shipment of materials:      
Physical address to which the materials will be shipped (no PO box allowed):
     
Questions/comments:
     
GENERAL INFORMATION ABOUT TRAINING:

· Minimum of 15 participants – maximum of 40 (exceptions made on request)
FINAL NUMBER OF PARTICIPANTS MUST BE CONFIRMED AT LEAST 10 DAYS BEFORE TRAINING 

· Preferred set-up is round tables.

· Training facility should be set up with LCD projector, screen (or light wall), flip charts and markers.

· Registrar should be prepared to provide trainers with names, e-mail addresses,  school/organization represented, position, and complete address of each participant.

· Training content consists of 6.5 hours, so preferred schedule would be either 8 a.m. to 4 p.m. or 9 a.m. to 5 p.m.
· Two 15-minute breaks are built into the schedule, as well as a lunch break of one hour and 20 minutes.  Trainers will continue through lunch if box lunches/buffet is provided.

· Each participant will receive a copy of the p.a.p.a. curriculum as well as additional handout materials during the training.

· The OAG will make every effort to conduct training when requested; however, priority status will be given to health teachers.

· Participants who may have taken earlier p.a.p.a. training are encouraged to take the new training, since updates, new sessions, and a new video have been added. 

